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with reference to MTo Branch Circurar 2014 and Circular 01 of 2015, this is to inform a
stakeholders, appricants, and users of the MTo system that the checkrist required for
submission of apprications rerahng to certificate of Registration, Renewar bf Registration, and
ChangeofName/Addresshasbeenrevisedandupdated'

2' The revised checkrist has been prepared to streamrine the scrutiny process, enhance
documentation crarity, and reduce derays during apprication processing. stakehorders are
advised to go through the updated checkrist thoroughry before submitting their appricahons,
as compliance with the revised requirements is essentiar for timery processing and approvar.
The updated checklist is enclosed with this circular for easy reference.

3' All applications rerated to certificate of Registrahon / Renewar and Change of Name /Address must be submitted excrusivery through the onrine MTo apprication portar at the
following link:

https://esamudra.dgshipping.gov.in

4 stakeholders are advised to use the mobire number and emair ID of an authorized person
within the organisation to avoid issues in receiving orps during registration and rogin to the
porta l.

5 Stakehorders are arso informed that the updated Usdr Manuar, containing step-by-step
instructions for rogin, apprication submission, document uproad, and tracking, is attached
with this circurar. The User Manuar has been designed to assist aripricants in navigating theportal efficiently and ensuring that arr required fierds and documents are'accuratery
completed and uploaded. The user manual is also attached for your support.
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:,ffT""t;l';::[j'H:J*"r access probrems, or technicar charenges encountered
dgs.support@gov.. 

-- - r'' -usss' users may contact the technical rrrr.n ,"lr''1, .

7. The support team will assist;
difficulties at the earliest. 

lpplicants with troubleshooting and resolving their technical

i;ffIf"?iill:,;,ff::ff::'to ensure strict adherence to the updated guiderines and
rejection - ,.u ,rir,rr,on';;,;: H;:r#iant 

or incomplete submissions ,", ,"*,, ,,

9. This issues with the approval of the competent authority.
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To,

All Concerned Stakeholders,
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